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 Woolston 6th Form College (Green Lane School) 16 – 19 BURSARY FUND
The Woolston 6th Form College (Green Lane School) 16-19 Bursary Fund is designed to help and support any student who faces financial barriers to participation in education and training, such as costs of transport, food or equipment.

The scheme is divided into two parts:

1. 16-19 Guaranteed Bursary
Bursaries of £1,200 a year, paid termly, will be awarded to:

· young people aged 16 and 17 in care;

· care leavers aged 16, 17 and 18;

· young people aged 16, 17 and 18 who are in receipt of income support, for example, young people who are living independently of their parents; those whose parents have died and teenage parents;

· Disabled young people in receipt of Employment Support Allowance (ESA) who are also in receipt of Disability Living Allowance (DLA) or Personal Independence Payment (PIP)
2. Discretionary Bursary
A discretionary bursary, dependent upon individual circumstances, may be available to Woolston 6th Form College students who are not eligible for the full Guaranteed Bursary who reside in a household whose parents/guardians are in receipt of any of the following:

· Income Support

· income-based Jobseeker's Allowance

· income-related Employment and Support Allowance

· support under Part VI of the Immigration and Asylum Act 1999

· the guaranteed element of State Pension Credit

· Child Tax Credit, provided they are not entitled to Working Tax Credit and have an annual income (as assessed by HM Revenue & Customs) that does not exceed £16,190
· Working Tax Credit 'run-on' - the payment someone may receive for a further four weeks after they stop qualifying for Working Tax Credit

Students who reside in a household which has a taxable income of less than £21,000 for the tax year (evidenced through production of P60, Working Tax Credit Award Certificate, Self-Assessment Tax Calculation Form SA302)) may also apply for the Discretionary Bursary.

Additional Help

Under exceptional circumstances students who are not automatically eligible for an award can also apply for help with one off course related expenses (proof of income or hardship will be asked for). Applications for additional help will be considered on an individual basis and is dependent upon available funds. Please contact Neil Bothwell or Dawn Robson for more details.

Conditions

· All bursary payments will be directly linked to attendance, behaviour and academic performance (taking into consideration the young person’s Special Needs).

· All Guaranteed Bursaries will be paid directly into a student’s bank account

· Discretionary Bursaries can be taken in any of the following ways, depending upon needs and circumstances:

· Regular payments linked to attendance

· Free/subsidised meals at School
· Help with transport costs

· Kit and equipment

· Or a combination of the above

· Eligible students must be under 19 on 31 August 2018 and enrolled on a non-fee paying full time course at the School.


Application Form

Woolston 6th Form College (Green Lane School) 16-19 Bursary

If you require help in completing this form please phone the School: 01925 811447 and ask for Neil Bothwell or Dawn Robson.
SECTION 1 – Student Details (please print details and complete in black)
	First Names:


	Surname

	Date of Birth:


	Home telephone No:

	Email:


	Mobile No:


SECTION 2 – Are you applying for (please tick appropriate box):

(
Guaranteed Bursary – Please complete section 3, 5, 6 and 7

(
Discretionary Bursary – Please complete section 4, 5, 6 and 7

SECTION 3 – Guaranteed 16 -19 Bursary (£1,200 pa)

The student who is applying for the award should tick the box that applies to them (please attach proof – see section 5):

(I am living in care

(I am a care leaver

(I am in receipt of income support

(I am in receipt of Employment Support Allowance and also in receipt of Disability Living Allowance or Personal Independence Payment.

(Now go to Section 5)

SECTION 4 – Discretionary 16 -19 Bursary

I am a student who permanently lives in a household whose parents/guardians receive one of the following

(please tick appropriate box)
	Name of person receiving benefit
	Income Support
	Job Seekers Allowance
	Employment Support allowance
	Support under Part VI of the Immigration and Asylum Act

	1.

	
	
	
	

	2.
	
	
	
	


If you are not in one of the above categories you must provide proof of family income;

Financial Assessment – Income

To be completed by the person(s) responsible for the household bills
	Name of Person receiving income
	Are you employed?
	

	1.
	Yes / No
	If yes, please submit P60 or working Tax Credit Award Certificate – or other Inland Revenue acceptable proof

	2.
	Yes / No
	If yes, please submit P60 or working Tax Credit Award Certificate – or other Inland Revenue acceptable proof


SECTION 5 - Proof of Income/Benefit Submitted

Whatever you have declared in 3 or 4 above must be backed up by evidence. Complete original documentation in whole form (no photocopies) in order for an assessment to be made.

The table below shows the evidence you will need to provide with your application form.

Once you have declared and identified your benefits/income on the application find the type of Income that applies to you in the first column and the evidence required column will tell you what you need to provide.

Then tick if you submitted this as evidence.
	Type of Income


	Evidence Required


	Tick if

enclosed

	Annual Salary
	P60 for tax year 2016-17,  Self-Assessment Tax Calculation form SA302
	

	Income Support


	Entitlement / Award letter – dated within the last 3 months
	

	Job Seekers Allowance


	Entitlement / Award letter – dated within the last 3 months
	

	Employment Support

Allowance


	Entitlement / Award letter – dated within the last 3 months
	

	Incapacity Benefit


	Entitlement / Award letter – dated within the last 3 months
	

	Carer’s Allowance


	Entitlement / Award letter – dated within the last 3 months
	

	Any other benefit


	Entitlement / Award letter – dated within the last 3 months
	

	Working Tax Credit


	Working Tax Credit Award Notice marked “2016-17”. Must be for

full year and not partial awards (FULL AWARD NOTICE)
	

	Child Tax Credit


	Working Tax Credit Award Notice marked “2016-17”. Must be for

full year and not partial awards (FULL AWARD NOTICE)
	

	Grants or bursaries etc


	Relevant paperwork detailing entitlement and amount paid
	

	Disability Living

Allowance


	Entitlement / Award letter – dated within the last 3 months
	

	Any other income


	Relevant paperwork
	


Privacy Notice
The personal information you provide is passed to the Young People’s Learning Agency for England to meet legal duties under the Apprenticeships, Skills, Children and Learning Act 2009.    This information may also be shared with other partner organisations for purposes relating to education or training.
Further information about use of and access to your personal data and details of partner organisations are available at:
http://skillsfundingagency.bis.gov.uk/privacy.htm
http://www.ypla.gov.uk/privacy.htm
http://www.learningrecordsservice.org.uk/privacy-copyright.htm
At no time will your personal information be passed to organisations for marketing or sales purposes and the college complies with the data protection act.
Appeals - If you are unhappy with the outcome please contact Neil Bothwell – Head of 6th Form within seven working days of being advised of the decision
NB Woolston 6th Form College (Green Lane School) reserves the right to amend/update the application form/policy and procedures during the academic year 2016/17
SECTION 6 – Declaration
Please read the declaration below carefully before signing:

· I/we have read and understood the guidance notes supplied with this application form, and the information I have provided is a true reflection of my financial status

· I/we  take full responsibility of informing Woolston 6th Form College (Green Lane School) immediately should my/our financial status change

· I/we understand that should the student leave their learning programme they will not be eligible to receive further payments and overpayments may have to be repaid

· I/we understand the information may be shared with other agencies or organisations, as allowed by law for the purposes of checking this application and/or the prevention of fraud

· I/we acknowledge that the young person is eligible on residency grounds and can provide suitable evidence of proof if required 

· I/we understand that the student must maintain an attendance pattern that is no less than 95% for all learning sessions over a given period  

· I/we will ensure that the student will comply with any conditions set out in a behaviour contract in line with Woolston 6th Form College (Green Lane School) disciplinary/monitoring procedures where applicable

· I/we will ensure that the student will make good progress against given targets that may include the completion of coursework/we will  ensure that the student will complete all assessments/examinations as required

If any learner, parent or carer is found to have made a false statement in relation to claims for support from the Bursary Fund payments will cease with immediate effect and disciplinary/legal action may be taken to recoup any funds that are deemed to have been inappropriately allocated. All cases of fraud will be reported to the appropriate authorities
	Signed (Student):


	Date:



	Signed (Parent or Guardian named above):


	Date:




Please return this form to: Dawn Robson
Woolston 6th Form College (Green Lane School) 16-19 Bursary, Holes Lane, Warrington, WA1 4LS
Or
Return it to School Reception in an envelope clearly marked: Dawn Robson
Woolston 6th Form College (Green Lane School) 16-19 Bursary Fund

